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Prerequisites

 Some content for the page
— As notes
— As a word processor document
— As an HTML fragment — but there are constraints

* |mages
— Upload prior to starting with the page or portlet

— Make a subfolder in the same location as the page or
portlet

— Hide the folder from navigation

— Publish the folder!
— Use bulk uploader to load the images



Editing a Portlet
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Add static text portlet

A portlet which can display static HTML text.

— Configure portlet

Portlet header =
Title of the rendered portlet

[My Portlet 1

Texts
The text to render

|Nnrmal paragraph H B EE E E - i= = | ’ ! 'y wrm )

Text for Portlet 1

m

Edit without visual editor Add apprOprlate
[CJomit portlet border title and content

Tick this box if you want to render the text sbove without the standard header, border or f

Portlet footer
Text to be shown in the footer




Add a page ...
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... and provide some content
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Note the currently visible portlets
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Portlets assigned here
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Add a portlet for the page
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Add static text portlet
A portlet which can display static HTML text.

— Configure portlet

Portlet header =
Title of the rendered portlet

[My Portlet 2
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The text to render
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Home Metadata
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Note portlet visibility ...

National Research | South African Environmental
Foundation | Observation Network

Tutorial  Playpen

| Add portlet...

[=]

Portlets assigned here
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Login
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Group portlets:
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The portlet columns will now display only those portlets explicitly assigned in this context. Use the buttons on each portlet to move them
up or dewn, delete or edit them. To add a new portlet, use the drop-down list at the top of the column.

If you wish to block or unblock certain categories of portlets, you can do so using the drop-down boxes.
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Both portlets are visible at the page location
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Proceed to set a default view
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Select the Page as a Default View
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Both portlets are now visible ...
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But only the folder portlejc can be edited here!
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Portlets are linked to the item
NOT THE VIEW



Detailed Aspects of Page and Portlet Editing

Example 1

Embedding an Image



Inserting an Image from Disk
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Upload from file ...
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Select an image from disk
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Select a Suitable Size
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Image is inserted ... save
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Page with image
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Preview the External Link
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Options

Original

— <p>Visit the <a class="external-link" href=http://www.saeon.org
“>Arid Node</a></p>

New Tab or Window

— <p>Visit the <a class="external-link"
href=http://www.saeon.org” target="_blank”>Arid
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NOTE: behaviour is browser-dependent - experiment
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Controlling Layout

* Normal HTML “flows’
* Not very attractive
* Use tables for simple layout control
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Specify Table Dimensions
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