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Elements of a Stub

Tags Stub Derived MetaData
____________ .
KPI(s) Title : Title |
Person(s) Description (Abstract) | Description (Abstract) :
Project(s) Owner (= Author) I Owner I
Grant(s) Publication Date _I_>: Publication Date l
Node(s) Publication Status | Publication Status :
Institution(s) Reporting Date : Reporting Date |
; URL Link(s) :
T —
Page
User-defined tags &
Image
Attachment

URL




Mandatory Tagging

The table shows which tags should be provided for which type of stub — one at least if
it is marked ‘Yes’, although more than one tag can be provided if needed. Users can

also add as many of their own tags as they wish.

Persons
(Management,
Stub Type Scientists, | KPI Reporting Nodes Institutions Projects Grants Cost Centres
Technicians,

Other)
Personnel Yes Yes
Presentations Yes Yes Yes Yes Yes
Publications Yes Yes Yes Yes Yes
Reports Yes Yes Yes Yes Yes
Data Collections Yes Yes Yes Yes Yes Yes
Collaborations Yes Yes Yes Yes Yes Yes
Associates/ Collaborators Yes Yes Yes Yes
Projects Yes Yes Yes Yes Yes Yes
Students Yes Yes Yes Yes Yes Yes Yes




Step-By-Step: 1

You are here: Home -+ Repository -+ Egagasini ~» Personnel -+ A.N. Other

View | [ Edit | [ Sharing |
Actions ¥ | Display ¥ | State: Private ¥
Edit cancelled.

A.N. Other

by admin — last modified Mar 12, 2014 07:0
— filed under: National Office, SAEON-Scientists
Scientist Ph.D (Oceanography)

A.N. Other studied at ...

Within the appropriate

folder, click a stub (or

create a new one). For

existing stubs, click on
‘Edit’

If you cannot see the
green menu bar, you
are not logged in, or do
[ not have the correct
privileges




Step-By-Step: 2

You are here: Home -+~ Repository -+ Egagasini -+ Pesonne -+ AN, Other

[ view | [ Edit | [ Sharing |

Edit Stub
Title Default : Categor\ization - Dates . Ownership . Settings
A.N. Other
Description

A short summary of the content.

Scientist
Ph.D (Oceanography)

Body Text
i | Style...

FIBrEssEscss ¢ 8

v 4

A.N. Other studied at ...

Editing shows the
‘Default’ view on

opening. We need to
click ‘Categorisation’ to
manage tags




Step-By-Step: 3

You are here: Home -+ Repository -+ Egagasini -+ Pesonne -+ AN. Other

| View | [ Edit | [ Sharing |

Edit Stub

Default | Categorization . Dates . Ownership . Settings
Categories ult FCateg : : P ing

Also known as keywords, tags or labels, these help you categorize your content.

Kevwords bv category Selected Keywords
v Management |
Scientists

Technicians

\
Persons
KP1 Reporting

|

The collections of tags
(keywords) are

Grants
Projects
Nodes
\ y

Existing cateqories prOV|ded |n a drop'
down list.

These lists are maintained by

linking to master lists in NEiD B W1 RN e st

SAEON personnel so that it is
easier to find people.

other systems, in due course
the link will be automated




Step-By-Step: 4

Edit Stub
Categories Default | Categorization @ Dates . Ownership | Settings
Also known as keywords, tags or labels, these help you categorize your content.
Keywords by category Selected Keywords
Ndlovy ” [Tim O'Connor .
Arid Lands »> |Collaboration-National Bu | Id u p a set Of ta gs

ICSU-WDS 2013

Crasslands, Forests, Wetlands
3 s <

National Office fOF the StUb b
al < )

selecting one or more
Mountain Zebra National Park keyWO rd ) frO m eac h
Mpumalanga

Mpumalanga Province .
Municipalities I | St
Mussels

Mycology

Mycorrhizal colonisation
NDCSEA

NERCS

NMMU Use these buttons to
i~ o transfer keywords one

National Act

National Office at a time, or all entries
gma Items in the list, or to remove
them again

Location
The geographical location associated with the item, if applicable.

Language
( Language neutral (site default)

Existing categories New categori

Click ‘Save’. That’s it!




Step-By-Step: 5

A.N. Other

by admin — last modified Mar 13, 2014 07:16

— filed under: National Office, SAEON-Scientists, Joh Henschel, Tim O'Connor The tags (keywords)
Scientist Ph.D (Oceanography) ” b I d . h h
A.N. Other studied at ... WI e ISte Wlt t e
stub in normal view.
Note that one can click
a keyword to get all

stubs filed under that

keyword

Site Map  Accessbility Contact Site Setup < admin Preferences Log out My Foider

SAEON Knowle N 1 : o

Beta Version N N — / s:ubk_vocab.m [100%)
¢ 0

February 2014 0okups

One Can also type a - LN Rock : - As‘?;rg‘t:t‘:’:\[;iz]ceanograph)
keyword II"I the tOp e /% (Y] % ; A / s Advanced Search...
r|ght ‘Search’ box B oA S oundation | Observation Network
anywhere in the site. A *™

list is provided




Final Notes

 SAEON Personnel stubs: select the
appropriate entry from the keyword lists as
well, even though the stub is named after the
person — this provides a formalised filing link.



